Application Form

Significant costs are incurred to process each application so please don't register until where you're sure of your availability to participate in the course.

· Enrolment happens on a first come first booked basis.

· If you don't provide an email address, please send a stamped self-addressed envelope with this completed form.

· Please do NOT send any money at this stage.

· Please return this form, preferably by email, to louise.romain@wanadoo.fr 
or by snail mail to La Fonderie de la Dure, 11170 Montolieu, France

I wish to apply for the following course: 

 FORMCHECKBOX 

Summers days in NVC at Orchidea Lodge, 1 – 10 August 2008 

My details:

First name
          
Family name
          

Address
          

          

Postcode
          
Town
          

Country
          

Telephone
          
Mobile
          

Email
          

Price per person for the course

80 € per day per adult

32 € per day per child (up to 18 years)   

Hotel Costs:

For between 1 - 4 days:

70 € per day per adult

32 € per day per child (age 3 - 18 years)

For a stay of 5 or more days:

58 € per day per adult

23 € per day per child (age 3 - 18 years)

Transport to and from the course and drinks are not included in the price.

Note: if contributing the price requested is impossible for you and you would like nevertheless to participate, please talk to Louise to find solutions together, like getting friends to sponsor you, payment facilities, delayed payment, payment in kind...

For questions about the course content or for logistics (e.g., accommodation, meals, location, transport,), please contact Louise:

E-mail : louise.romain@wanadoo.fr 

telephone : +33 (0)6 88 361 631

Any questions / requests / special dietary requirements? 

          
Emergency contact (someone not on the course with you): 
          
Emergency contact phone number including country code: 
          
Have you attended an IIT(s) - if yes, which?           
Other NVC courses in the past 2 years? (trainers and number of days):           
Terms and conditions of booking

There are three steps to booking a place on this course which works on a first come first served basis.
Since transport to and from the course is your responsibility and may be costly, please wait until you are enrolled before booking your travel.

I) Apply:
Send this application form to Louise. Do not send any money.
Notification concerning the status of your application will be sent by email usually within 1-7 days upon receipt of your completed form.

(ii)
Reserve:
If a place is available for the course to which you have applied, an email will be sent (or letter if you have no email) notifying you that a place is being held for you, with a request to send your deposit of 100 € within the next 7 working days to reserve your place.
If you don't send your deposit within 7 working days, the place will no longer be held for you.

 (iii) 
Enrol:
Once your deposit is received and your place reserved, you will be sent a second email with practical details of the course (venue, times, telephone numbers of the venue, etc.) and instructions and latest dates by which to send the balance to complete your enrolment on the course.
After 1st July, reserved places pending final payment may be cancelled to allow someone from the waiting list to enrol, in which case your deposit will be refunded minus a 50 € processing fee.

Waiting list

· Once a course is full, a waiting list is created and your name is automatically placed on the waiting list in the order of applications received. An email informing you that you are on the waiting list will be sent.

· You are not required to pay a deposit unless/until a space becomes available so that you can enrol. 

· Unfortunately there is no guarantee that spaces will become available.Method of payment for both the deposit and the balance

We request payment in Euros ONLY.
The 100 € deposit will fully confirm reserving your place on the course;
The balance will be due before 1st July 2008.
Application forms received after this date must be accompanied by full payment (not just the 100 € deposit) in order to be processed.

Payment will be via bank transfer net of any charges. The bank account details will be sent with your notification that a place is being held for you.

If you would prefer a different way of paying (cheque, credit card, PayPal, …) please contact Louise.

You will receive an e-mail within 1 -7 working days to confirm that your payment has been received.

Cancellation policy

Please note the following conditions apply to cancelling:

· If the course is cancelled (e.g., too few participants, illness of the trainers) you will receive a full refund.

· If you cancel your booking:

· on or before 1st July 2008:
your fees will be refunded minus a 50 € processing fee.

· after 1st July 2008:
Your fees will be refunded minus the 50 € processing fee if your place on the course is filled by someone on the waiting list.
You can decide either to offer your place to someone else (makes a wonderful present!) otherwise a 40% refund will be made.

I have read and agree to the terms and conditions stated on this form.

Please type your name and today's date to confirm your agreement.

Name:           
Date:           
Out of curiosity on marketing effectiveness and if you would enjoy to do so, please would you say how you found out about this course?
          
NVC Orchidea Lodge – reference 0808


